Oracle Fusion
Employee Guide

How to view Document Records




You can view all your letters, new contracts and documents for any employment changes saved
on your Document Records.

Click on “Me” then “Show More”.
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Under the Personal Info section select “Document Records”.
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You can remove the filters to view all documents by clicking on the crosses next to the filter
names.
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Document Type Name
Recruiting Job Offer Home Carer COPY
Category Last Updated Date
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You should be able to see all your documents here. Click on the eyeglasses of the one you

want to view.
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Document Type
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This will open the record and you can click on the document to download and view by clicking
the download symbol next to the document name.
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Document Type
Recruiting Job Offer

Category
Employment

MName
Home Carer COPY

Attachments

Preview JobOfferLetter ACCEPTED HomeCarerCOPY_240311_105629.pdf
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Created From
Recruiting offers

MNumber
85

From Date
1-Mar-2024

By Stephanie McGuire on 11-Mar-2024 10:

56 AM

By Stephanie McGuire on 11-Mar-2024 10:56 AM

If you need this information in another language or format, please contact us to
discuss how we can best meet your needs. Phone 0303 123 1015 or email
equalities@southlanarkshire.gov.uk.
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