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Education Resources

Parent Council Clerk’s fees claim
	Name of claimant
	

	
	

	Home address
	

	
	

	
	

	Parent Council
	

	
	

	Email address
	


	National Insurance number 
	
	
	
	
	
	
	
	
	


(Please ensure that these two boxes are completed)
	School Cost Centre Code
	
	
	
	
	
	      Payrun no 
	
	
	
	Dept 97


	Date
	Type of work

e.g. preparation, meeting, follow-up
	No of hours

worked

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Employee reference no






                    




                   

              hours at £7.20      Head Code: 390            
I certify that the above time has been incurred by me in respect of the Parent Council
	Clerk’s signature
	
	Date
	


	Chairperson’s certification
	


You can complete this fees form in Adobe Acrobat and print it out, or print it and complete it by hand, using block capital letters.  Completed forms should be returned to the school office where it will be entered into the DMS system before being sent to Operations Service, Education Resources, Council Offices, Almada Street, Hamilton ML3 0AE.

	Signed on behalf of Executive Director
	


If you need this information in another language or format, please contact us to discuss how we can best meet your needs. Phone: 0303 123 1015 Email: equalities@southlanarkshire.gov.uk
£
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