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Ref Section Records Series Retain  Fate Notes 
SAA 01 SAA Valuation Practice  

Notes 
  Exempt – (if on portal ) – 

noted in publication 
scheme. 

 
SAA 02 SAA Valuation Practice 

Notes (if not on 
portal) 

C + 5 D C = current until last 
appeal dealt with. 

 
SAA 03 SAA Minutes of 

meetings inc 
AGM’s  

Cy + 5 D If on Portal, no need to 
retain.  

 
 
 

SAA 04 SAA 
 
 

Notes taken at 
meetings 

Cy + R D R= Destroy when minutes 
produced. 

      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      

 

C= while record current, Cy = current/current year, T = until termination, D = destroy, P = permanent, 
A = archive, R = review                   All retention periods given in years unless otherwise stated. 


