I

Valuation Joint Board
Retention Schedule

Valuation List/Council Tax Subjects

Created: July 2005 (archived)
Updated: July 2012
Updated: March 2017 (current)

Section Records Series Retain Fate
Source P
correspondence
(including building
warrants & planning
lists)

Survey Record and
Plans

Council Tax Estate
files

House Price Sales

General
correspondence

Valuation List
Information on Core
Valuation Software

Application

Proposal
Correspondence

Manual Auditing sheet

Record of
proposal/appeal
history
VAC decision
VAC hearing List

Prepared Case

C= while record current, Cy = current/current year, T = until termination, D = destroy, P = permanent,
A = archive, R = review All retention periods given in years unless otherwise stated.



Section Records Series Retain Fate

VAC Recordings

CT Amendment Sheet

Council Tax Guide

C= while record current, Cy = current/current year, T = until termination, D = destroy, P = permanent,
A = archive, R = review All retention periods given in years unless otherwise stated.



