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Section Records Series Retain Fate
Best value
Submissions to
SAA
Internal Audit
Reports

External Audit
Reports

Service Plan

Our Core Purpose
& Vision

Public
Performance
Report
Competence
Initiative Ref
Guide
Training
Evaluation Forms

Customer Care
Questionnaires

Joint Board
Reports

Recording of
Actions of
monthly
Management

C= while record current, Cy = current/current year, T = until termination, D = destroy, P = permanent,
A = archive, R = review All retention periods given in years unless otherwise stated.
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Section Records Series Retain Fate
Team Meeting

Recording of
meetings on hand

held voice
recording device

C= while record current, Cy = current/current year, T = until termination, D = destroy, P = permanent,
A = archive, R = review All retention periods given in years unless otherwise stated.



